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CITY OF SOLANA BEACH 
ENGINEERING DEPARTMENT STANDARDS 

LOT LINE ADJUSTMENT PLATS 
 
Requirements: 
 
1. A Licensed Land Surveyor or Registered Civil Engineer shall prepare all plats. 
 
2. The plat shall be formatted on 8 ½” x 11” paper as shown on sample attached. 
 
3. The plat shall be drawn legibly to an engineer’s scale (1” [one inch] = 100’ [one 

hundred feet], or larger, as appropriate).  The plat shall be prepared with drawing 
ink; ballpoint pen or pencil is not acceptable. 

 
4. All proposed parcels to be adjusted shall be shown and alphabetically labeled 

beginning with Parcel “A” (not Parcel 1, 2, etc). 
 
5. Each plat shall contain the following information: 

A.  North arrow and scale of plat. 
B. Name, address, and telephone number of applicant, i.e., the person seeking 

approval of the adjustment plat. 
C. Name, address, telephone number, and signature of the current owner or 

owners for all parcels shown. 
D. Name, address, telephone number, and signature of the person who 

prepared the plat and his/her license or registration number. 
E. The location, width, and names, if any, of all existing and/or proposed road 

easements, whether public or private, recorded or unrecorded, which lie 
within the exterior boundaries of the land proposed for adjustment and also 
those which serve as access to the subject property. 

F. The names of the owners labeled within or adjacent to the parcel involved. 
G. The existing proposed boundary is proposed to be relocated it shall be shown 

as a dashed line and labeled “Existing Property Line”. 
H. The proposed boundary shall be shown as a solid line and labeled “Proposed 

Property Line.”  All other ownership lines shall be shown as solid lines. 
I. Abbreviated legal description of the ownership involved. 
J. The current Assessor’s Parcel Number (s) of each parcel, shown within or 

adjacent to each parcel. 
K. A small-scale vicinity map with distances (in feet or tenths of a mile) to the 

nearest street intersection. 
L. The net area of each proposed lot. 
M. The dimensions of each boundary of each proposed lot. 
N. The location of all existing buildings. 
O. If septic tanks exist or are proposed, approval of the San Diego County 

Department of Public Health. 
P. All utilities entering properties (laterals, services, overhead lines, etc.) 
Q. Plot existing easements. 
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6.  All submittals of Adjustment Plats shall conform to the following: 

A. Three (3) copies of each plat sheet. 
B. One copy of a current title policy or preliminary title report, no older that 6 

months. 
C. Two (2) copies of legal descriptions for all proposed parcels, typed on plain 

white paper, 8 ½“ X 11” with one inch margins at the top, sides and bottom.  
The legal description shall be reproducible so as to yield a legible copy.  The 
legal descriptions shall be labeled alphabetically to correspond with the parcel 
letter designations shown on the plat.  Where more than one page is used all 
pages shall be numbered (Exhibit ‘B’, Page _ of _). 

D. Legal descriptions and plats shall be signed and sealed by a Licensed Land 
Surveyor or Registered Civil Engineer. 

E. One copy of recorded map or deed describing how original lots were created. 
F. Plan check fee (FY2010-11 $1,387) 
H. Final submittal shall include a check made out to “County of San Diego” for 

recording fees.  Effective 7/1/10, the cost is $15.00 for first page plus $3.00 
each additional page.  

 
7.  The City will prepare the first page of the Certificate of Compliance. 
 
8.  Municipal Code: 
 
Chapter 16.36  ADJUSTMENT PLATS 
 
16.36.010 Purpose of chapter. 
The purpose of this chapter is to provide a simplified procedure for the adjustment of property boundaries 
or the consolidation of legally existing adjacent lots or parcels where the land taken from one adjacent 
parcel is added to another adjacent parcel and where no additional lots or parcels will result. (Ord. 101 
Exh. A, 1989) 
 
16.36.020 Applicability. 
Notwithstanding any other provisions of this title to the contrary, the procedure set forth in this chapter 
shall govern the processing of and requirements for adjustment plats. An adjustment plat may be filed in 
accord with the provisions of this chapter to adjust the boundaries between two or more adjacent parcels, 
provided the city engineer determines that the boundary adjustment does not: 
A. Create any additional lots; 
B. Include a lot or parcel created illegally unless a certificate of compliance pursuant to Chapter 16.44 
SBMC has been approved and recorded for such lot or parcel; 
C. Impair any existing access or create a need for a new access to any adjacent lot or parcel; 
D. Impair any existing easement or create need for a new easement; 
E. Violate the provisions of this code; 
F. Alter the city limit boundary; 
G. Require substantial alterations of existing public improvements or create a need for a new public 
improvement; 
H. Adjust the boundary between lots or parcels which are subject to an agreement for public 
improvements unless the city engineer finds that the proposed adjustment plat will not materially affect 
such agreement or the security therefor. (Ord. 101 Exh. A, 1989) 
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16.36.030 Application. 
An application for approval of an adjustment plat shall be filed with the city engineer accompanied by 
such information as the city engineer may require and by a fee established by city council resolution. That 
application shall also be accompanied by an adjustment plat of a size and form prescribed by the city 
engineer which shall bear the signature of the owners of the property involved and by a title report for the 
property. The city engineer may refer copies of such plat to other public agencies for review and 
comment. (Ord. 101 Exh. A, 1989) 
 
16.36.040 Approval. 
After an application for approval of an adjustment plat has been filed in accord with this chapter, the city 
engineer may approve, conditionally approve or disapprove such plat. The applicant shall be notified in 
writing of the city engineer's action. (Ord. 101 Exh. A, 1989) 
 
16.36.050 Revised adjustment plat. 
A revised adjustment plat shall be submitted for approval when the city engineer finds that the number or 
nature of any changes necessary for approval are such that they cannot be shown clearly or simply on 
the original adjustment plat. When required, the failure to file a revised adjustment plat within six months 
from the date of the conditional approval of the original plat shall terminate all proceedings. (Ord. 101 
Exh. A, 1989) 
 
16.36.060 Conditions of approval. 
The city engineer may impose conditions or exactions on the approval of an adjustment plat to the extent 
that the conditions or extractions are necessary to ensure compliance with the applicable provisions of 
the city's building and zoning laws, or to facilitate the relocation of existing utilities, infrastructure or 
easements. The conditions imposed by the city engineer shall be satisfied prior to the recordation of the 
adjustment plat or such other document authorized by law to effectuate the lot line adjustment. (Ord. 101 
Exh. A, 1989) 
 
16.36.070 Certification. 
A. If the city engineer determines that the adjustment plat meets all the requirements of this code and that 
any conditions imposed have been satisfied, he shall certify on the adjustment plat that it has been 
approved pursuant to this chapter, notify the director of community development, file it in the engineering 
department and cause to be filed with the county recorder, a certificate of compliance, having as an 
attachment a copy of the approved adjustment plat. 
B. In addition to the procedures established by subsection A of this section, a lot line adjustment may be 
effectuated by the recordation of the deed or record of survey; provided, however, that such deed or 
record of survey shall not be recorded unless it contains a certification by the city engineer that all the 
requirements of this chapter and any condition imposed pursuant to this chapter have been satisfied and 
further provided that a copy of the adjustment plat shall be attached to the deed or record of survey. (Ord. 
101 Exh. A, 1989) 
 
16.36.080 Appeal. 
Any interested person may appeal any action of the city engineer pursuant to this chapter to the city 
council as provided in SBMC 16.24.140. (Ord. 101 Exh. A, 1989) 






